Team Manager Check List – Pre Season

⁭  Are all players registered with the club?

     Tip - check with club registrar, ask for a list of registered players

‮  Have you received equipment?

· First aid kit

· Balls

· Cones, practice goals, bibs

· Has your strip, uniform been organized

· Have you received all forms that are required to be presented to match officials on match day such as registration books, match books, results line numbers

· How will the referee be paid?

‮  Have you been allocated a training time and space?

‮  Have you received your fixture?

‮  Have you collected all player/parent information?

· Home and mobile numbers

· Parents names and addresses

· Email addresses

Tip – most of this information will be provided by the club via registration information but it is a good idea to put all this information into your own spreadsheet and reconfirm it with your parents and players

‮  Do you have a list of all key club contacts?

· Other coaches

· Junior Coordinators

· Committee members

‮  Do you have all your key policy documentation?

     -     Rules of the game, including disciplinary rules and regulations

· Wet weather information

· Emergency information

· Extreme weather information

· Ground Marshall/Security information

· Club/Association/Federation policies on codes of ethics

‪   Do you understand the First aid policy of the club?

       Tip – it is imperative you understand your roles and responsibilities in a first aid situation. First aid policies differ between clubs so it is critical to understand the first aid policy of your club and to let the parents read and understand it as well, before the season commences. 
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