Treasurer

Role: Responsible for maintaining the clubs accounts and adhering to legal accounting requirements

Job Tasks:

· Ensure the club has a well documented accounting system in place

· Responsible for reporting the clubs financial position to the committee

· Responsible for preparing the clubs Taxation documents

· Responsible for providing guidance to the committee on the setting of fees

· Responsible for the collection of monies owed to club and the distribution of monies owed by the club

· Responsible for all banking

· Works with the committee to provide guidance on profitability or otherwise of club activities

· Works with the committee on allocation of funds and renumeration to ensure the club remains in a viable financial position

· Manages expenses and profit according to the clubs constitution
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